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Guidelines for Use of the Fellowship Hall
Howard United Methodist Church

Purpose:

To stimulate fellowship between members of the Howard United Methodist Church (HUMC), between HUMC members and the community, and to act as a resource for the community as an outreach/mission of HUMC

Procedure for Activities:

1.  Obtain Request for Use form and Guidelines located in the library area.

2.  Place the completed form in the Fellowship Hall Coordinator mailbox in the Ministry

     Center or give completed form to the Fellowship Hall Coordinator.   A committee of

     three members (Pastor, Board of Trustees President, and Fellowship Hall

     Coordinator) will provide necessary authorization to use the facility.  You should be

     notified by the Coordinator when permission is granted or if there is a conflict.

3.  Church functions have priority.

4.  Donations are accepted to cover expenses of heat, light, and cleaning.

5.  Remove all decorations.

6.  After the function, the person or organization is responsible for clean-up of the

     fellowship hall, including kitchen, carpeting, tables and chairs.  Rules

     for such clean-up are posted on the door in the kitchen.

7.  All trash should be removed.  

     Non-Church Related Activities:  Group/person is responsible for providing

     trash bags and removal of all trash from the premises.

8.  Please return Fellowship Hall to its original setup per diagram on door in kitchen.

Restrictions:

1.   Alcoholic beverages are not permitted on the premises.

2.   Smoking is prohibited in the building.

3.   No helium balloons.

4.   No tape of any kind should be used to hang posters, pictures, etc on painted

walls.  Only tacky-style stickups may be used on painted walls.  No tacks or    nails on wooden surfaces.

Request for Use of Fellowship Hall

   Howard United Methodist Church

Organization/Person Requesting Use:  

_______________________________________________________

Contact Person: _________________________________________

Address: _______________________________________________

Telephone Number: ______________________________________

Date of Event: ___________________________________________

Time of Event: ___________________________________________

Intended Use: (Check one and give brief description below)


___ Church Function



___ Non-Church, Family, or Personal Function


___ Commercial or Business Function 

                 (A User Agreement Form must be completed)


___ Wedding

________________________________


________________

Signature                      


 
Date

Please place completed form in Fellowship Hall Coordinator mailbox in Ministry Center or give to Fellowship Hall Coordinator.

Approved:   _______________________________Pastor


        _______________________________President, Board of Trustees

                     _______________________________ Fellowship Hall Coordinator


